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WPC : Checklist for updating existing resources in the TLCentre

NB. This is valid for all resources in the TLCentre: tools, guidelines, teacher training material
, publications. You can also refer to the help section of the TLCentre http://www.tlcentre.net/help.cgi 

1) Is the resource still 

A) available?

B) appropriate to teaching and learning?

 FORMCHECKBOX 
 No

· Check whether the resource is linked to others via the ‘relation’ function. If so, contact the submitter(s) of those resources to inform them

· Try to find another similar resource to replace the one you will be deleting

· Delete the ‘old’ resource

 FORMCHECKBOX 
 Yes

· check the URL, update if necessary

· check all attachments and screenshots

2) Is there a more recent version of the resource (eg. Skype)?

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

· Update the description

· Update the URL

· Update the attachments

· Update the screenshots

The following section is also valid for all new resources

3) Is the description of the resource

A) complete?

B) appropriate?

· Check and update the ID card, paying particular attention to:

· Title. Is the title explicit / understandable? Not too long, not too short!

· Description. Is the description a neutral, clear account of what the resource is?

· Pedagogical use. Does it explain to someone who doesn’t know the resources how to use it in teaching and learning? Does the description provide added value to the end user, over and above what they’d find if they used a general search engine?

Include the following information:

Whether/how the resource can be used to support different teaching and learning methodologies: e.g. participative learning; peer-based / mentor-based learning activities; collaborative learning; supporting learner’s self-regulative learning skills

Whether/how the resource offers possibilities for assessment.

· End user. Are all potential end users identified and do the description and pedagogical use present the resource in a way useful to these end users

· Keywords. Are the keywords sufficient and appropriate?

· Competency framework (new section). State which areas of the competency framework the resource contributes to developing. 

· Attachments. Are all appropriate attachments included?

· Screenshots. For websites, online or offline resources other than publications or text-based, are there representative, readable screenshots?

· Relations. Is the resource linked to other resources in the TLCentre? If not, look for resources it would be useful to link it to. Think wide! For example, the description of a PDA which refers to the use of a particular tool is the perfect example of where a relation can be made!

4) Has the resource been reviewed in the TLCentre?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
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